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Importing maintenance dates into your Outlook Calendar 
  
Save the file ‘RO data Calendar.ics’ to your local disc (right click on the hyperlinked text ‘RO data 
Calendar.ics’ on the webpage and select ‘save target as’): 
 
 
Open Calendar and click on File, Open, Import and Export 

 
 
Select ‘Import an iCalendar or vCalendar file (.vcs)’ and click ‘Next’ 
 
 



 
 

Browse to your local disk, select the file and click on ‘OK’  

 

 
 
Your Calendar is updated. 


